2023 ISPE Pharma 4.0™ & Annex 1 Conference
To:
From:
Subject Line: Proposal to Attend the 2023 ISPE Pharma 4.0™ and Annex 1 Conference

Dear [Employer’s Name],
I'm thrilled to explore an exciting opportunity that has come my way—an invitation to the 2023 ISPE Pharma 4.0™ and Annex 1 Conference in Barcelona, Spain, 11–12 December and virtually [adjust if attending virtually]. Engaging in this conference will not only enhance my professional growth but allows me to immerse myself in the forefront of Pharma 4.0™ supported Aseptic Manufacturing alongside industry leaders, innovators, and regulatory experts. 	Comment by Lauren Fowler: @Tori Bucci we have the link here and spell out ISPE but in the other ones we don’t. Can we revise the others for consistenty?	Comment by Tori Bucci: Great catch! 
Throughout this two-day event, I’ll explore themes directly aligned with [Company’s Name] goals, encompassing Annex 1, ATMPs, Quality 4.0, equipment innovation, digital supply chain, and enabling technologies. I’ll also participate in session tracks offering crucial insights into various issues we face and strategies to address them. 
The session tracks will cover the following: 
· Annex 1 Implementation
· Regulatory, Quality & Compliance
· Digital Supply Chain & Manufacturing Operations
· Equipment Innovation
· GXP Compliance and Cost Containment

In addition to the abundance of knowledge, this conference offers a distinctive networking opportunity. The interactive panel discussions and networking sessions with speakers, exhibitors, and colleagues worldwide will allow me to collaborate, generate innovative ideas, and potentially form transformative partnerships that further align with our strategic objectives.
Here are crucial areas where I intend to explore solutions and best practices that could benefit our projects: 

[add project or initiative] 
[add project or initiative] 
[add project or initiative]

Here’s an approximate breakdown of the incurred costs [adjust if attending virtually]: 
· Airfare:							$
· Transportation (between airport and hotel):		$
· Hotel:							$
· Meals: 							$
· Registration fee:					$ 
Total:							$
I would be happy to discuss how to make the most of attending the 2023 ISPE Pharma 4.0™ and Annex 1 Conference, and I look forward to sharing fresh insights and key takeaways that would benefit [Company’s Name] with you and our team members. Thank you for considering my request. Please don't hesitate to reach out if you need additional information or have any questions.
Sincerely,
 

