[bookmark: _GoBack]2023 ISPE Annual Meeting & Expo Conference Proposal  
 
To: 
From:  
Subject line: 2023 ISPE Annual Meeting & Expo Conference Proposal  
The International Society for Pharmaceutical Engineering (ISPE) has their biggest conference of the year coming up, the 2023 ISPE Annual Meeting & Expo. I would like to request approval to participate in this important conference to learn from a diverse mix of organizations, including Gilead, AstraZeneca, FDA, and more. 
 
I will have opportunities to get real-time engagement with CEOs, regulators, engineers, and thought leaders as they share their expert insights on ATMPs, cell & gene therapies, digital transformation, regulatory compliance, and more. 
 
During this event, I'll have three days to: 

· Explore the advancements in ATMP lifecycle and development, including the construction and design of manufacturing facilities. 
· Learn how to leverage different tactics within digital transformation and take a holistic approach to improving efficiency while maintaining compliance. 
· Hear case studies demonstrating the operational excellence that has been created through advanced design implementation of manufacturing facilities. This will also explore improvements in drug development, equipment design, and sustainability successes.  
· Learn about advancements in regulatory, compliance and quality. 
· Connect with speakers, exhibitors, and colleagues around the world in 1:1 meetings and dedicated networking sessions. 
 
In particular, I’d like to focus on finding solutions or best practices that could benefit these projects: 
[add project or initiative] 
[add project or initiative] 
[add project or initiative] 
 
Here’s an approximate breakdown of conference costs (adjust if attending virtually): 
Airfare:                                                                              $
Transportation (between airport and hotel):                     $
Hotel:                                                                                 $
Meals:                                                                                $ 
Registration Fee:                                                               $
Total:                                                                                 $
  
[bookmark: _Int_HiSTGQHy]I’ll submit a post-conference report that will include major notes and new ideas that were discussed during the conference. And I am willing to share relevant information with co-workers throughout the company. In addition, I will get access to all session recordings for 90 days afterwards.
Thank you for considering this request. I look forward to your reply. 

Sincerely, 
 

